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The Teresian School is a Catholic school run by the Teresian Association, women and men committed to 

living Christian values in their family and working life. The Teresian School offers an education that is human 

in character and treats each student as unique and capable of developing her individual gifts. 

The motto of the school is Joy, Fortitude and Love. 

ADMISSIONS POLICY 

This policy is set out in accordance with the provision of the Education Act, 1998, in order to assist 

prospective parents/ guardians in relation to enrolment matters. Contact may be made with the 

School Office by mail, telephone, fax or e-mail: secretary@teresian.ie 

The Teresian School is a fee-charging Lay Catholic school for girls, run by The Teresian Association, a 

lay association. It prepares its students for the Junior and Leaving Certificates and operates within 

the regulations of the Department of Education and Skills which may be amended from time to time, 

in accordance with Sections 9 and 30 of the Education Act, 1998. 

The School supports the principles of inclusiveness and it recognises the principle of equality of 

access and participation in the School and parental choice in relation to enrolment. It respects the 

diversity of values, beliefs, traditions, languages and ways of life in society. In line with these 

principles, the School shall not discriminate in its admission of a student on the grounds of civil 

status, family status, sexual orientation, religion, disability, race, ethnicity or special educational 

needs. As a single sex girls school, the School does not discriminate in relation to the admission of 

students, except where a student is not of the gender outlined above. 

As The Teresian School is an English speaking school and is not in a position to provide EAL support, 

applicants will have to be able to read and write English to a certain level in order to apply for a 

place. Applicants whose first language is not English will be required to provide evidence of English 

language proficiency. The following English language proficiency test and result is acceptable: 160+ 

on Cambridge B2 First for Schools or equivalent. 

Except in very limited circumstances with regard to the enrolment of international students (see 

below) The Teresian School will not accept applications from parents/legal guardians who are not 

legally resident in Ireland. The School reserves the right to seek evidence of legal guardianship and 

legal residency before an application for a place is considered. 



Admission to the School and ongoing enrolment is conditional on parents discharging fees as they 

fall due. If parents are not in a position to discharge fees when due, their daughter will not be 

permitted to remain as a student of the School. 

Applications Procedure 

• The School prospectus and application forms are available on request from the School Office

and on The Teresian School website.

• Completed application forms signed by a parent/legal guardian and a €50 non-refundable

application registration fee are returned to the Principal.

• A letter confirming receipt of application is then sent by the School.

• The applicant’s name is entered in the School’s application data base.

• Applications will only be considered if there is a vacancy in the relevant class.

• If the applicant is offered a place information concerning previous attendance and the

prospective student’s educational progress to date will be required in accordance with the

Education Welfare Act.

• Applications will be listed by date of receipt of application forms.

Once a student is accepted 

• A letter of confirmation is posted out to parents/guardians

• A non- refundable deposit of €1000 for the year of entry is then paid. On receipt of the

deposit the place is guaranteed. This deposit will be credited without interest from the last

term fees of sixth year or other sums due to the school or the last term fees of the school

year in which your child leaves the school if earlier than that.

Girls who are eligible for Admission 

• Girls who have completed sixth class in primary school or its equivalent.

• Girls who will have completed their Leaving Certificate by age 21 years.

• Girls, with parents/guardians who accept the Ethos of The Teresian School

• Girls, with parents/guardians, who accept The Teresian School Code of Behaviour. The Code

of Behaviour is available on request from the school office or on the school website at

www.teresian.ie.

Criteria for Admission to 1st Year 

In the event that applications exceed the maximum number to be enrolled set by the Board, places 

will be allocated strictly in sequence as per the following criteria: 

1. Students currently enrolled in The Teresian Junior School.

2. Sisters of students currently enrolled in The Teresian Secondary School.

3. Daughters of Past-Pupils.



4. Daughters of staff members.

5. Daughters of Board of Management members.

6. Other girls residing in the Catholic Parish of Donnybrook.

7. Other girls residing in parishes adjacent to the Catholic Parish of Donnybrook. (Sandymount,

Haddington Road, Rathmines, Beechwood Avenue, Milltown, Clonskeagh, Mount Merrion

and Kilmacud, Booterstown, Merrion Road)

8. Other girls from other primary schools.

NOTE: In November of the year preceding entry to 1st Year, a commitment of intent to

attend The Teresian Secondary School is requested by letter to the Parents/Guardians of students 

currently enrolled in The Teresian Junior School (1 above). The deposit must be paid before 28th 

February to secure each student’s place and is not refundable if your child does not take up a place 

at The Teresian Secondary School. The deposit will form part of the general funds of the School until 

the refundable part of the deposit is credited without interest to the final payment of fees in sixth 

year or other sums due to the School or the last term fees of the school year in which your child 

leaves the school if earlier than that. 

When an application has been received it will be considered by the Board of Management who will 

make a decision as to whether or not to admit the student to the School. This is in accordance with 

Section 19 of the Education (Welfare) Act, 2000. 

Other relevant documentation as required by the School must be supplied in advance of a final 

decision of acceptance by the Board of Management. A form to this effect will be sent out with the 

provisional offer of a place in The Teresian School. 

A decision to accept a student for enrolment at the School will be notified to the parents/guardians 

in writing. No student will be enrolled in the School until the Code of Behaviour has been accepted 

and signed by parents/guardians and student. 

Students with Special Educational Needs 

The Teresian School welcomes all students, including those with special educational needs. The 

School will use the resources provided by the Department of Education and Skills to make 

reasonable provision and accommodation for students with disabilities or special educational needs 

so that these students are free to participate in the life of the School in so far as is reasonably 

practicable. While recognising and fully supporting parents’ rights to choose a school for their 

children, the School’s ability to accept students with particular needs is dependent on the availability 

and supply of additional resources from the Department of Education and Skills. 

• In the interest of their daughter’s education, parents of special needs students are required

to inform the School, as early as possible, of their daughter’s needs and requirements.

• This information must be accompanied by appropriate professional documentation including

all available assessments.



• On receipt of the required documents and information, The Teresian School will make an 

application for the necessary resources to the Department of Education and Skills. 

• Final confirmation of a place will be given when the Department of Education and Skills 

confirms that the necessary resources are in place. 

 

Transfer of a Student from another School 

The Teresian School will make every reasonable effort to facilitate a student seeking a transfer to 

our School. 

The Board of Management will decide on applications for admission to any year other than First Year 

by applying the following criteria: 

• A transfer is in agreement with School Admissions Policy 

• A transfer is of educational benefit to the student 

• A transfer is in the best interest of the student 

• A transfer is in the best interest of the School 

• Availability of optional subjects chosen by applicants 

 

Where a student is considered for a place, the decision will be taken by the Board of Management in 

consultation with the student’s parents/guardians. In some instances it may be possible to offer a 

place immediately. In other cases entry may be offered from the beginning of the next academic 

year. 

Applicants must complete the Application Form, giving all the details required. Failure to complete 

any of the necessary documentation required on the Application Form within a reasonable 

timeframe, or to supply any other relevant documentation required by the School will result in an 

applicant being refused admission to the School. 

The School will respond to each application but may not be in a position to make a decision on some 

applications until later in the school year when its current students have given an indication to the 

School authorities of their intention to return to the School in the forthcoming academic year. 

Application Forms are available from the School Office on request. 

 

Admission of International Students.  

There is a limited number of places available in Transition Year for international students who wish 

to spend up to a school year in The Teresian School. Traditionally the School has had a relationship 

with schools affiliated to the International Teresian Association and most of the international 

students in Transition Year are from schools affiliated to the ITA. The School operates a student 

exchange in Transition Year with schools affiliated to the International Teresian Association. 

Applications from students (other than from students in schools affiliated to the International 

Teresian Association) who wish to participate in the Transition Year Programme may be considered 

where class sizes do not exceed 24 students. 



In certain limited circumstances and where class sizes do not exceed 24 students, applications for 

places may be considered in 1st and 2nd year for students from schools affiliated to the 

International Teresian Association who wish to spend up to a term in The Teresian School.  

All applications from International Students should be addressed to the Principal and received not 

later than 31st October of the preceding year. 

Reasons for Refusing Admission to The Teresian School 

The Board of Management of The Teresian School reserves the right to refuse enrolment to any 

student in exceptional cases. Such an exceptional case could arise where: 

(a) In the opinion of the Board of Management, the student poses an unacceptable risk to other

students, to School staff or to School property.

(b) If in the opinion of the Board of Management the enrolment of the student concerned is

likely to be seriously detrimental to the order and discipline of the School.

(c) If in the opinion of the Board of Management the enrolment would likely be seriously

detrimental to the educational well-being of students attending the School

(d) The student has special needs such that, even with additional resources available from the

Department of Education and Skills, the School cannot meet such needs and/or provide the

student with an appropriate education or

(e) If such enrolment would give rise to significant expenditure on extending or altering the

accommodation or facilities of the School.

Appeal 

The Board of Management reserves the right to refuse an application for admission. 

Should a student’s application for admission not be accepted the parent(s)/guardian(s) has the right 

of Appeal to the Secretary General of the Department of Education and Skills (Education Act 1998, 

Section 29 (d)). 

Appeals must be made within 42 calendar days of the date of the notification by the School of 

refusal to enrol. (Circular M48/01). 

Section 29 Appeals 

Section 29 of the Education Act, 1998, gives parents (and students who have reached the age of 18) 

the right to appeal decisions made by a school’s Board of Management relating to expulsions, 

suspensions or refusals to enrol a student. Subsequent to a decision of any appeal of the refusal to 

enrol to the Board of Management, if applicants are in any way dissatisfied with the School’s 

handling of their application, they are entitled to address an appeal to the Secretary General of the 

Department of Education & Skills via the Section 29 Appeals Administration Unit, Department of 

Education & Skills, Friar’s Mill Road, Mullingar, Co Westmeath. This appeal should be lodged with the 

Department within 42 days of the Boards refusal to enrol. The contact phone number for this Unit is 

0761 108588 and the email address is section29@education.gov.ie. Further information is available 

on the website www.education.ie. 



The Admissions policy is subject to review from time to time. 

Acceptance of offer of a place is on the understanding that basis The Teresian School is a fee- 

charging school. 

 

Signed:          
                                              
________________________________  
Chairperson - Board of Management           Date: __________________________  
  
________________________________  
Principal        Date: __________________________ 
  

 



The Teresian School 
12, Stillorgan Road, Dublin 4 Tel: (01) 2691376 Fax: (01) 2602878 email: secretary@teresian.ie 
 

 

 

The Teresian School is a Catholic school run by the Teresian Association, women and men committed to living Christian 

values in their family and working life. The Teresian School offers an education that is human in character and treats each 

student as unique and capable of developing her individual gifts. 

The motto of the school is Joy, Fortitude and Love. 

 

SCHOOL FEE POLICY  

INTRODUCTION 
The Teresian School is a fee charging secondary school for girls. 
 
School fees will be reviewed each April, for the forthcoming Academic Year by the Finance Committee and the 
Board of Management. 
 
The Board of Management will decide on the fee amount and on any fee increases. Issues that need to be 
considered when setting the proposed Fee will include current and anticipated costs; cost management; planned 
capital expenditure; school ethos; economic conditions; school capacity; and market conditions. The timely 
payment of school fee(s) when due, is essential in maintaining appropriate control of finances and in planning for 
the school’s future. 
 
When parents send their daughters to The Teresian School, they accept joint and several liability for any amounts 
due to the school and agree to pay the school fee(s) in accordance with the terms set out below. Parents must 
understand therefore that admission to the school and on-going enrolment is conditional on parents discharging 
fees as they fall due, and that, if parents are not in a position to discharge fees when due, their daughter will not 
be permitted to remain as a student of the school. 
 
In the interests of fairness to the vast majority of families who do pay promptly, the Board believes, on the advice 
of its Finance Committee that it must adhere to the School Fee Policy which is outlined below. 
 
FEE PAYMENT 

The options available to parents for the payment of fees will be determined by the Board of Management on a 

year by year basis. Parents will be invoiced for the annual school fee in July preceding the start of the Academic 

Year. The fee may be paid as follows: 

 in full by 30th September; or 

 in three instalments no later than 15th September; 15th December and 15th March; or 

 by 8 equal instalments to be paid by 2nd working day of each month commencing September 2020 and 
ending April 2021. 
 

The School insists that school fees be paid in full by 31st March each year unless paying by Monthly Instalments in 

which case the final payment must be received before 2nd working day in April. 

Fees payment in full can be paid by bank transfer through Banking Online or through the online school website 
payment facility Easy Payments Plus.  
All instalment payments must be paid by Easy Payments Plus. An administration fee will be charged for all 
instalment payments.  
INTEREST CHARGED 
Interest may be charged at 1% per month on all overdue amounts, unless a payment plan has been agreed in 
advance.  
 
 



ALLOWANCES 
A “siblings” allowance is available as follows: 
Where there are 3 students attending the school (including the Junior and Pre-school) from the same family at 
the same time a discount of €500 will be deducted from the third student’s fee. 
 
Where more than 3 students are attending the school from the same family at the same time, a discount of €500 
will be deducted from the fourth and subsequent student’s fee.  
 
NOTICE REQUIRED WHERE A PUPIL IS WITHDRAWN FROM THE SCHOOL 
The school requires a full term’s notice in writing if a pupil is withdrawn from the school. Failure to provide this 
notice will result in the parents being liable for a term’s fee, calculated as the prevailing annual fee divided by 
three. 
 
INVOICES /STATEMENTS 
Invoices are issued annually and contain a breakdown of the total fees being sought including details of the 
standard fee and any additions relating to Transition Year, booklist charges, and Transport. In the event of a 
parent separation, and if the school is advised in writing, each parent/guardian will be issued with an invoice but 
the liability for any outstanding amounts remains joint and several. 
 
PAYMENT ACKNOWLEDGEMENT /RECEIPTS 
Statements are sent on a regular basis in respect of monthly/quarterly paying accounts showing fees paid and 
balances outstanding.  
 
BOOKING FEES/DEPOSITS 
A non-refundable registration fee of €100 is required in respect of each student at the time of application for 
registration. 
 
A non-refundable holding fee of €1,000 is required for each new pupil on acceptance of the offer of a place in the 
School.  This will be deducted from the student’s final invoice in 6th year.   
 
OVERDUE ACCOUNTS – ARREARS MANAGEMENT 
The Bursar will make all relevant information concerning cases of overdue/unpaid fees available at each Finance 
Committee and at each Board of Management meeting. 
 
In cases where the parent/guardian ignores school correspondence and fails to engage with the school on the 
issue of overdue or unpaid fees, the school will take all reasonable steps to collect overdue fees up to and 
including legal action. All Legal Fees incurred by the school in efforts to collect unpaid fees will be payable by the 
parents/guardians responsible for the unpaid fees.   
 
Admission to the School and ongoing enrolment is conditional on parents discharging fees as they fall due. If 

parents are not in a position to discharge fees when due, their daughter will not be permitted to remain as a 

student of the School. Please note that where fees remain unpaid after 30 days from their due date, The Teresian 

School reserves the right to withhold all correspondence including school reports until the payment position is 

regularised. 

Signed:                                                 
________________________________  
Chairperson - Board of Management               Date: __________________________  
  
_______________________________  
Principal          Date: __________________________ 
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